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PGY1 myMCNZ User Guide 

 
Introduction At the beginning of each year, the Medical Council of New Zealand (MCNZ) is notified 

of all 6th year medical students. 
 
In June/July MCNZ will generate myMCNZ PIN numbers and email all students the 
information for signing up to myMCNZ and applying for registration. myMCNZ is our 
secure, online environment where you can access our services and manage your 
details. 
 
A myMCNZ account will allow you to: 

• Submit an application for registration (PGY1).  
• Update your contact information. 
• Track the status of online requests. 
• Access copies of invoices and receipts. 

 
After you are registered, you will also be able to: 

• Request a certificate of professional status. 
• Complete your practising certificate renewal. 
• Access practising certificates that have been issued to you. 

 
You must use myMCNZ to submit a PGY1 application to advise us of your registration 
intentions, even if you don’t require registration at this time. Full myMCNZ instructions 
are detailed in the tables below. 
 
When you have completed your PGY1 application online, you will be emailed a pdf 
document of your application. This includes a coversheet and will advise you of the 
additional documentation you will be required to send to us. MCNZ Staff will process 
the applications and follow up any outstanding applications, or ones that we are 
awaiting paperwork or additional information.  
 
In mid-November, we are notified of those students that have passed from the 
universities. Based on this information, you will be sent your practising certificate and 
application approval letter, usually by the second to last Monday in November. 
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Sign up to 
myMCNZ  

To sign up to myMCNZ, you will first need your unique PIN number. This will be sent to 
you via text message to the mobile number that was provided to us from your 
university. If your mobile number has recently changed, please contact us to ensure we 
have your correct number. If you do not have a mobile number, your PIN number will 
be mailed to your postal address. If you do not receive your PIN please contact us. 
 
Follow the steps below to sign up to myMCNZ: 
 

Step Action
1. Open your Internet browser.
2. Go to the Medical Council of New Zealand website:  

https://www.mcnz.org.nz/  
3. Click on the myMCNZ button.

 

 
 

4. The Log in page will display.
Click on the Sign Up now link. 
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5. The Sign up – Step 1 page will display. 
Enter the required information in the fields provided. 
 

 
 

6. Click on the Continue button.
 
Note: If you have three failed login attempts, you will need to wait 30 
minutes before you can try again. 

7. The Sign Up – Step 2 page will display.
Enter the required information in the fields provided. 
 

 
 

8. Click on the Sign Up button.
9. You account has been created.

This is your registration 
number or reference 
number. 

This is the surname that 
is used in the letter or 
email sent to you. 

This is the PIN Number 
that was sent to you 
from MCNZ. 

As a security measure, 
click on the “I’m not a 
robot” tick box. You may 
also have to select 
certain pictures from a 
group. 

Choose a username between 
6 and 20 characters. This is 
what you will use when you 
login to myMCNZ in the 
future. 

Your password must contain 
between 8 and 20 characters 
and meet at least three of 
the following rules: 
• contain a lower case 
character(s) 
• contain an upper case 
character(s) 
• contain a number (s) 
• contain a non-
alphanumeric character(s) 

Select at least one security 
question and enter an 
answer. This will be used for 
verification if you ever forget 
your password. 
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Enter your username and password in the fields provided. 
 

 
 

10. Click on the Log In button.
 

 
Apply for 
Registration 

Follow the steps below to apply for registration:
 

Step Action
1. Log in to myMCNZ.
2. The Home page will display. Click on the Do it online page. 

 

 
3. Click on Begin your Graduate application.
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4. Step 1 - Personal Details will display. 

Check your personal details and enter your Date of Birth and Gender. 
 

 
Note: If you need to change your details, click on the update any 
incorrect personal information link. 

5. Tick the confirmation checkbox, then click on the Save & Continue
button. 
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Note: Clicking on the Save & Continue button will save your application at 
that point. If you need to log out of myMCNZ, you can return to your 
application later.  

6. Step 2 - Intentions will display. Select your practising intention. 
 

 
If you select “I wish to register as a newly graduated doctor in New 
Zealand.”, also enter your university and graduating year. 
 

 
If you select “I do not wish to register as a newly graduated doctor in 
New Zealand.”, also select a reason. 
 

 
7. Click on the Save & Continue button.
8. Step 3 – Disclosures will display.

Carefully read and answer the questions, then click on the Save & 
Continue button. 
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9. Step 4 - Employment will display.

To add your new employment details, click on the + Add employment 
link.  
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10. Type and select the Organisation. Then enter the Start date and End date
(optional). Click on the Add button when all the required information is 
entered. 
 

 
11. When you have entered your employment details, tick the confirmation 

checkbox and click on the Save & Continue button. 
12. Step 5 – Registered Address will display.

Review your registered address information and if required, click on the 
Use another address as my registered address link to change your 
registered address. 
 
Note: Your registered address will appear on the public medical register 
and may be shared with approved organisations and individuals. We 
strongly encourage you use your proposed employment address as your 
registered address. 
 

 
13. Click on the Save & Continue button.
14. Step 6 – Declare will display.

Review your application and if necessary, click on the corresponding Go 
back and edit link. 
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15. Read the Declaration and select the tick box as confirmation. 
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16. Authentication - Enter your myMCNZ password in the box provided to 
confirm your identity. 
 

 
17. Click on the Save & Continue button.
18. Step 8 – Payment will display.

 

 
Select your payment method. If you select: 
 
• Account2Account or Credit card - Click Continue. 

You will be taken to a secure payment form and guided through the 
payment process. Once the payment is processed, you will be 
emailed a receipt as proof of payment. 

 
Note: Please have all your payment information ready. Once you 
click Continue, you will only have 10 minutes to make your 
payment. After that time, your application will be automatically 
submitted to Council without the confirmation of payment and this 
may delay the processing of your application. 
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• Internet banking or Cheque - Click Send request to MCNZ. 
Your application will not be considered until payment is received. 
Payment instructions will appear on the next page. 

 

 
19. The Next Steps page will display. This will display the steps you need to 

complete as part of your application. 
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20. You will also be emailed a confirmation of your application, along with the 
relevant attachments. 
 

 
Important: If you need to send us any item by post, including cheques, 
please include the coversheet. 

21. You can check the status of your application from the Do it Online page 
on myMCZ. 
 

 
 

 


